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CALENDAR 
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September  13 — Wednesday Beginning  of  First  Semester 

December  20 — Wednesday Christmas  Recess 

1912 

January  3 — Wednesday Recitations  resumed 

January  27 — Saturday First  Semester  ends 

January  30 — Tuesday Beginning  of  Second  Semester 

June  5 — Wednesday Commencement 
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NOTE 


'I  he  Languages,  Economics,  Mathematics  and  Sciences  an 
taught  by  Professors  of  German  Wallace  College. 

General  Catalogue.    Sent  free  on  application. 


THE 

DEPARTMENTS    OF 

GERMAN    WALLACE    COLLEGE 


The  folowing  three  departments  are   maintained: 

I.     The  College  of  Liberal  Arts,  with  five  courses: 

1.  The  Classical  Course. 

2.  The  Classical-Theological  Course. 

3.  The  Modern  Language  Course. 

4.  The  Scientific  Course. 

5.  The  Commerce  Course. 

II.     Nast  Theological  Seminary.     (Including  a  Department  of  Aca- 
demic Instruction.) 

III.     The  School  of  Music. 

Each  of  the  above  departments  is  a  live  issue,  and  each  has  the  at- 
tention of  a  distinct  faculty  of  instruction. 

We  offer  nine-month  courses  in  Stenography  and  in  Bookkeeping, 
and  claim  these  to  be  as  thorough  as  any  short  course  that  can  be  found. 
However,  in  view  of  the  greater  advantage  derived  from  having  a  good 
general  education,  together  with  this  technical  knowledge,  we  offer  more 
advanced  courses,  and  especially  a  complete  College  Course  in  Commerce 
leading  to  the  Bachelor  of  Arts  (A.  B.)  degree. 
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TO    THOSE    WHO    WOULD    QUESTION 

THE   ADVISABILITY  OF   SPENDING    FOUR  YEARS   IN 
SECURING    A   COMMERCIAL    EDUCATION 


We  would  refer  you  to  some  of  the  largest  and  best  colleges  of  the 
United  States  that  maintain  a  four-year  technical  course  and  whose 
graduates  are  sought  as  assistants,  superintendents  and  managers  for 
large  business  houses  and  corporations,  where  more  than  ordinary  exec- 
utive ability  is  required  and  where  salaries  are  paid  which  no  six,  eight 
or  twelve-month  business  college  graduate  could  expect  to  receive  with- 
out years  of  experience. 

While  we  can  give  you  in  the  same  time  as  thorough  a  business  edu- 
cation as  any  business  college,  yet  we  would  advise  you  to  acquire  a 
more  thorough  preparation,  so  that  in  consideration  of  your  greater 
usefulness  and  efficiency  you  may  reasonably  expect  a  better  position 
and   quicker   advancement. 

OUR    PURPOSE 

It  is  the  purpose  of  this  School  to  supply  the  facilities  for  educating 
our  students  for  a  broader  and  more  useful  business  career.  The  cur- 
riculum has  been  carefully  arranged  with  reference  to  combining  a  gen- 
eral education  with  the  technical  training.  The  demand  on  the  part  of 
the  business  world  for  well-trained  men  is  steadily  increasing,  and  a 
broad  field  is  open  for  those  who  conscientiously  prepare  to  supply  the 
same. 

ADVANTAGES 

Our  intimate  connection  with  Wallace  College  affords  advantages  of 
importance.  The  non-technical  courses  outlined  in  this  catalogue  are 
taught  by  professors  of  the  above  institution,  giving  equal  opportunities 
to  students  of  commerce  with  students  in  the  College  of  Arts  and  Sciences. 

The  knowledge  of  at  least  one  modern  language  besides  English 
materially  increases  the  usefulness  and  opportunities  of  the  business 
man.  The  advantages  here  for  the  study  of  German  are  exceptionally 
good,  as  particular  stress  is  laid  upon  cultivating  this  language  in  its 
purest  classical  form.  The  purest  German  of  Europe  is  used  and  taught 
in  the  German  Department.  French  and  Spanish  are  taught  to  almost 
equal   advantage. 
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The  College  atmosphere  and  environment,  with  the  social  influences, 
are  factors  of  great  value. 

The  students  of  this  School  have  equal  privileges  with  the  College 
students  in  every  respect,  and  no  distinction  of  class  is  made. 

The  instructors  in  the  School  of  Commerce  have,  without  exception, 
had  years  of  practical  business  experience. 

Special. — The  opportunities  offered  for  training  Commercial  Teachers 
are  of  the  best.  Particular  attention  will  be  paid  to  the  special  training 
of  such  who  enter  with  the  intention  of  preparing  themselves  as  teachers. 

RELIGIOUS    LIFE 

No  effort  is  spared  to  cultivate  the  highest  ideals  of  a  religious  life. 
A  life  without  Christianity  is  an  existence  to  be  deplored.  Religious 
exercises  are  held  every  day  in  the  Chapel,  and  every  student  is  required 
to  attend  at  least  one  Sunday  service. 

The  College  Branch  of  the  Young  Men's  Christian  Association  adds 
much  toward  nurturing  the  religious  life. 

EQUIPMENT 

The  School  of  Commerce  occupies  spacious  quarters  in  the  Memorial 
Building  of  Wallace  College.  The  rooms  are  well  lighted  and  especially 
adapted  for  the  purpose.  The  main  recitation-room  is  nicely  fitted  with 
tables,  chairs,  maps,  etc.,  and  has  thirty-five  feet  of  blackboard  space.  In 
the  Office  Department  there  are  three  offices  in  operation  throughout  the 
year:  the  Merchants'  Bank,  the  Emporium,  the  Commercial  Exchange — 
each  equipped  with  a  modern,  thoroughly  practical  set  of  books. 

LIBRARY 

The  Library  of  the  College,  which  is  open  from  9  a.  m.  to  5  p.  m. 
each  week  day,  offers  splendid  opportunity  for  all  students  to  avail  them- 
selves of  reference  material  and  the  best  magazines  without  extra  fee. 
The  reading-room  is  supplied  with  about  no  of  the  best  weekly  and 
monthly  papers  and  magazines  of  Europe  and  America. 

LABORATORIES 

The  Laboratories — Chemical,  Physical  and  Biological — are  of  good 
standard  and  are  open  to  all  students  taking  courses  in  Science  on  pay- 
ment of  usual  laboratory  fees  as  indicated   in    the    general    Catalogue. 

GYMNASIUM 

The  Gymnasium  occupies  a  large  portion  of  the  basement  of  the 
main  College  Building.  It  is  well  supplied  with  light  and  heavy  appa- 
ratus for  general  gymnastic  exercises.  It  is  also  provided  with  dressing- 
rooms  and  baths,  both  shower  and  tub. 
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LITERARY    SOCIETIES 

There  are  four  Literary  Societies  connected  with  the  College:  three 
for  young  men,  and  one  for  young  women.  The  Societies  occupy  sep- 
arate halls  splendidly  furnished  with  all  that  a  live  society  might  desire. 
The  students,  with  but  few  exceptions,  are  active  members.  Here  the 
student  is  afforded  excellent  means  for  weekly  practice  in  public  speak- 
ing, debate  and  parliamentary  drill.  The  usefulness  of  these  Societies 
is  materially  augmented  by  the  services  of  critics  from  the  College  Faculty. 

ATHLETICS 

All  athletics  are  in  the  hands  of  the  Athletic  Association,  which  is 
organized  yearly  from  among  the  student  body  and  acts  under  the  super- 
vision of  the  Faculty.  Ample  provision  is  made  for  Baseball,  Lawn 
Tennis  and  general  athletics,  both  field  and  gymnasium. 

The  Wallace  Guards,  a  fully-equipped  military  organization,  under 
the  instruction  of  a  competent  military  instructor,  offers  excellent  oppor- 
tunity for  physical  development.     All  male  students  are  eligible. 

DEGREES 

Upon  the  completion  of  the  four-year  short  course  the  degree  of 
Bachelor  of  Commercial  Science  (B.  C.  S.)  is  given.  Students  who 
complete  the  regular  college  course  in  commerce  receive  the  degree  of 
Bachelor  of  Arts  (A.  B.).  For  the  completion  of  the  short  courses  cer- 
tificates will  be  granted. 

CONDITIONS    OF    ADMISSION 

Students  may  enter  at  any  time  and  find  classes  suited  to  them.  The 
School  of  Commerce  is  open  to  both  sexes  on  equal  terms.  High-school 
graduates  of  standard  schools  receive  credit  for  studies*  which  apply 
toward  the  short  courses  in  commerce,  thus  giving  opportunity  for  elect- 
ing other  work  as  indicated  in  the  electives.  A  common  school  educa- 
tion is  required;  the  deficiencies,  however,  may  be  made  up  under  the 
direction  of  the  Faculty.  Students  who  expect  to  pursue  the  college 
course  in  commerce  must  meet  the  regular  college  entrance  requirements. 

THESIS 

As  a  requisite  for  graduation,  candidates  for  the  B.  C.  S.  and  A.  B. 
degrees  must  present  a  thesis  approved  by  the  head  of  the  department. 
The  work  must  be  within  the  field  of  commerce. 

The  thesis  must  be  filed  not  later  than  the  second  week  before  Com- 
mencement Day. 
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POSITIONS 

We  do  not  guarantee  positions,  but  we  do  all  we  can  to  procure  sit- 
uations for  our  graduates*  Our  nearness  to  Cleveland  and  other  large 
cities  having  many  large  manufacturing  industries,  enables  us  to  secure 
positions  for  such  as  have  shown  themselves  to  be  competent  and  worthy. 

THE    SCHOOL   YEAR 

The  school  year  is  divided  into  two  semesters.  The  first  semester 
begins  Tuesday,  September  12,  191 1,  and  closes  Saturday,  January  27, 
1912.  The  second  semester  opens  Tuesday,  January  30,  1912,  and 
closes  Wednesday,   June  5. 
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commerce 


This  course  is  given  for  the  purpose  of  training  young  men  and  women 
for  the  business  world.  The  business  man  of  this  day  must  be  an  edu- 
cated man,  but  the  educated  man  needs  a  specific  training  for  his  life- 
work.  Students  who  can  meet  the  regular  college  entrance  requirements 
are  admitted  to  this  course,  which  leads  to  the  degree  of  Bachelor  of 
Arts  (A.  B.).  On  the  other  hand,  the  college  recognizes  its  obligation 
to  the  public  in  general,  and  offers  special  courses  to  such  students  as 
can  give  satisfactory  evidence  that  they  are  prepared  to  profit  by  the 
courses  as  outlined  below.  These  students  will  be  registered  as  students 
of  the   short  course  in   Commerce. 

The  aim  of  the  Department  of  Commerce  is  the  preparation  of  the 
students  for  the  larger  responsibilities  in  life,  and  to  train  them  especially 
for  Civil  Service,  public  and  private  corporations,  and  for  the  teaching 
of  commercial  branches  in  high  schools,  business  colleges,  colleges  and 
universities.  Since  a  general  training  is  required  of  all  men  and  women 
who  enter  the  business  world,  we  recommend  the  college  course  to  all 
students,  and  advise  those  who  are  not  able  to  meet  the  entrance  re- 
quirements to  pursue  Course  V. 


A.     ARRANGEMENTS    OF   STUDIES    FOR    THE    SHORT 
COURSES    IN    COMMERCE 

Scholarships  do  not  apply  to  the  short  courses  in  Commerce. 
I.     A  nine-month  certificate  course  in   Bookkeeping. 
II.     A  nine-month  certificate  course  in  Stenography. 

III.  A  two-year  certificate  course  in  Bookkeeping  and   Higher  Ac- 
counting. 

IV.  .  A  three-year  certificate  course  in  Commerce,   including  Bank- 
ing and  Finance. 

V.  A  four-year  diploma  course  in  Commerce  and  allied  branches. 
Upon  completion  of  this  course  the  degree  of  Bachelor  of  Commercial 
Science  (B.  C.  S.)  will  be  granted.  This  degree  is  not  a  regular  college 
degree,  but  it  certifies  specialization  in  Commerce.  Students  who  can 
meet  the  college  entrance  requirements  can  complete  this  course  in  two 
years. 
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COURSE  I.     A  nine-month  certificate  course  in   Bookkeeping. 

Elements  of  Accounting. 2  hours  daily      for  the  year 

Penmanship  and  Spelling 5  hours  a  week  for  the  year 

Commercial  Arithmetic 3  hours  a  week  for  the  year 

Economic  Geography 2  hours  a  week  for  the  year 

Commercial  English 2  hours  a  week  for  the  year 

Commercial  Law 3  hours  a  week  for  the  year 

COURSE  II.     A  nine-month  certificate  course  in  Stenography. 

Shorthand  and  Typewriting 2  hours  daily      for  the  year 

Penmanship  and  Spelling 5  hours  a  week  for  the  year 

Commercial  Arithmetic 3  hours  a  week  for  the  year 

Economic  Geography 2  hours  a  week  for  the  year 

Commercial  Law 3  hours  a  week  for  the  year 

Commercial  English 2  hours  a  week  for  the  year 

COURSE  III.     A   two-year    certificate    course    in    Bookkeeping    and 
Higher   Accounting. 

First  Year 

Elements  of  Accounting 2  hours  daily      for  the  year 

Penmanship  and  Spelling 5  hours  a  week  for  the  year 

Commercial  Arithmetic 3  hours  a  week  for  the  year 

Commercial  English 2  hours  a  week  for  the  year 

Economic  Geography 2  hours  a  week  for  the  year 

Commercial  Law 3  hours  a  week  for  the  year 

Second  Year 

Advanced  Accounting  and  Auditing 2  hours  daily      for  the  year 

Rhetoric  and  Composition 4  hours  a  week  for  the  year 

History 3  hours  a  week  for  the  year 

Money  and  Banking 2  hours  a  week  for  the  year 

Literature,  Courses  B  and  D 4  hours  a  week  for  the  year 

German,  French  or  Spanish 4  hours  a  week  for  the  year 

COURSE  IV.     A  three-year  certificate  course  in  Commerce,  includ- 
ing Banking  and  Finance. 

First  year  and  second  year,  course  is  the  same  as  Course  III. 

Third  Year 

Mercantile  Auditing 1  hour    a  week  for  the  year 

History  of  Commerce 3  hours  a  week  for  the  year 

Algebra 4  hours  a  week  for  the  year 

Economics 3  hours  a  week  for  the  first  semester 

Shorthand  and  Typewriting,  2  hours  daily  or  12  hours  of  Collegiate 
work. 

—  14  — 
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COURSE  V.     A  four-year  diploma  course  in  Commerce. 

This  is  a  continuation  of  Course  IV.  Students  receive  the  Bachelor 
of  Commercial  Science  degree  (B.  C.  S.)  after  completing  this  course. 
Students  who  can  meet  the  college  entrance  requirements  can  finish  this 
course  in  two  years. 

Fourth  Year 

Mathematics 4  hours  a  week  for  the  year 

Science 4  hours  a  week  for  the  year 

Stenography 2  hours  daily      for  the  year 

B.      THE    COLLEGE    COURSE    IN    COMMERCE 

This  course  leads  to  the  degree  of  Bachelor  of  Arts  (A.  B.).  Only 
students  who  are  able  to  meet  the  college  entrance  requirements  can 
enter  upon  this  course. 

Two  years  of  Latin  and  two  years  of  German  are  required  for  this 
course. 

Freshman.  Sophomore. 

I.     French 4  II.     French 3 

III.     German .3  IV.     German 3 

English 2  Science 4 

Mathematics .  .  .3  Physical  Geography 3 

Money  and  Banking 2  Economic  Geography 2 

Commercial  Law 3  History 3 

Business  Administration 2  Business  Administration 2 

Bible 1  Bible 1 

TTT      F        J1™'  Senior' 

III.     French . 2  Ethic§ 

L  Jfl        ; "  "4  Evidences 3 

3 


&Y     I    3  Psychology. 


II.     Spanish 2 

Shorthand 
Typewriting 


Economics  \ 

„  ..9.    3  Shorthand      ) 

Bible 1  ^  •  •       I    7 

lypewnting  \ 
Shorthand  011 

~  ..       }■    7  Bible I 

lypewnting  ) 

The  above  outlined  course  should  be  taken  by  every  high  school 
student  interested  in  commercial  and  economic  subjects.  It  prepares  the 
student  for  the  best  positions  in  the  business  world,  and  educates  him 
sufficiently  to  fill  the  excellent  positions  offered  by  the  Civil  Service  Com- 
missions, both  State  and  National.  The  fees  are  the  same  as  the  regular 
fees  for  the  college. 
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DEPARTMENTS  OF  INSTRUCTION 

ACCOUNTING 

Professor  Haubrich. 

i.  THE  ELEMENTS  OF  ACCOUNTING.  Two  hours  a  week 
for  the  year.  A  new  system  of  bookkeeping  is  introduced  this  year.  It 
is  undoubtedly  the  best,  most  modern  and  complete  system  of  account- 
ing known  today.  Two  methods  of  teaching  have  been  widely  followed, 
viz.,  the  so-called  "Theory"  or  nonvoucher  method,  and  the  "Business 
Practice"  method,  in  which  papers  are  used.  The  former  method  is 
economical  of  time,  but  unattractive.  The  latter  is  attractive,  but  apt 
to  be  less  economical  of  time.  The  former  method  makes  thoroughness 
and  completeness  easily  available,  but  ignores  business  papers  and  busi- 
ness procedure.  By  the  latter  method  business  is  taught  as  well  as  book- 
keeping, but  often  this  has  been  done  at  the  sacrifice  of  thoroughness 
in  treatment  of  principles.  The  system  taught  here  combines  the  two 
methods  in  a  development  peculiarly  its  own.  Theory  and  practice  go 
hand  in  hand,  neither  at  the  sacrifice  of  the  other.  We  here  give  an  out- 
line set. 

PART  I. 

(a).     No    vouchers — Accounts,    Journalizing,    Posting    and    Trial 

Balance, 
(b).     Vouchers — A     practice     set.       Statements,     Sales     and     Bill 

Books. 
(c).     No  vouchers — The  Cash  Book, 
(d).     Vouchers — A  practice  set. 
(e).     No  vouchers — Recapitulation  and  review. 

PART  II. 

(f).  No  vouchers — Advanced  Journalizing,  Discounts  and  Drafts. 

(g).  Vouchers — A  short  intercommunication  set. 

(h).  No  vouchers — Study  of  three-column  Cash  Book. 

(i).  Vouchers — A  practice  set. 

(j).  No  vouchers — A  more  advanced   set. 

(k).  Fifty  short  problems  in  accounting. 

THREE  DISTINCTIVE  FEATURES. 

First.  Note  the  alternation  of  theory  and  practice  in  above  outline. 
When  the  student  studies  new  principles,  no  vouchers  are  used  to  confuse, 
but  as  soon  as  the  principles  are  mastered,  bookkeeping  is  done  as  in 
actual  business. 
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Second.  Problems  are  presented  as  they  come  in  the  rush  of  business 
and  must  be  solved. 

Third.  The  instructions  are  clear  and  simple  and  any  student  can 
follow  them. 

Lyons'  Complete  Accountant  is  used  as  text  book. 

2.  ADVANCED   ACCOUNTING.    Two  hours  a  week  for  the  year. 

Wholesale  Accounting.  A  knowledge  of  elementary  bookkeeping 
is  essential.  Wholesale  grocery  business  exactly  as  it  is  conducted.  The 
grocery  business  was  selected  for  several  reasons,  but  chiefly  because  it 
is  probably  the  most  widely  distributed  wholesale  business..  There  are 
few  cities  of  20,000,  and  upward,  inhabitants,  but  have  one  or  more  houses 
engaged  in  the  wholesaling  of  groceries.  The  business  is  representative, 
and  its  forms  and  records  are  easily  adapted  to  other  lines  of  business. 
In  this  set  the  following  books  are  used:  Invoice  Book,  Three-Column 
Cash  Book,  Bill  Book,  Rebate  and  Returned  Goods,  Credit  Books, 
Department  Purchase  and  Sales  Book,  etc.  In  fact  all  books  necessary 
for  any  up-to-date  Wholesale  Business.  The  Loose  Leaf  Order  System 
is  taught,  heretofore  considered  suitable  for  the  experienced  accountant 
only. 

Departments.  The  accounting  in  different  departments  is  done  by 
the  student,  as  he  advances  from  one  department  to  the  other. 

Cost  of  Doing  Business.  The  pupil  is  taught  how  to  figure  the 
exact  cost  by  percentages,  as  the  margin  of  profit  is  so  small  sometimes, 
because  of  competition  and  peculiar  economic  conditions,  that  it  is  very 
important  for  the  accountant  to  figure  accurately. 

Cash  Discounts.  Close  attention  is  paid  to  all  maturing  bills  in 
order  to  take  advantage  of  discounts  as  bills  mature.  A  modern  feature 
of  vital  importance. 

Customs  of  the  Business.  It  is  just  as  easy  for  a  student  to  learn 
correct  and  modern  customs  as  it  is  for  him  to  learn  some  antique  and 
fictitious  custom.  When  the  custom  of  this  business  is  mastered,  the 
student  will  have  acquired  a  store  of  information  which  is  applicable 
in  general  to  any  business. 

Cost  of  Accounting.  This  feature  in  accounting  has  always  been 
looked  upon  as  a  mystery  by  the  average  bookkeeping  student,  and 
thought  possible  to  the  experienced  accountant  only.  We  teach  him 
how  it  is  done,  for  we  realize  that  the  well-trained  bookkeeper  must 
know.  The  highest  salary  in  many  large  manufacturing  houses  is  re- 
ceived by  the  man  who  knows  Cost  Accounting. 

3.  MERCANTILE  ACCOUNTING.  One  hour  a  week  for  the 
year.  Must  be  preceded  by  Complete  Accountant,  or  one  year  of  book- 
keeping. It  is  an  advanced  set,  not  taught  in  the  so-called  Business  Col- 
lege.    The  business  conditions  are  lifelike  and  the  transactions  typical 
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of  the  business  represented.  The  course  is  planned  to  prepare  students 
for  the  work  of  an  accountant,  auditor,  sales  manager,  credit  man,  and 
as  a  public  accountant,  and  teacher  of  Commerce. 

4.  CORPORATION  ACCOUNTING.  Must  be  preceded  by  the 
above  outlined  courses.  The  student  is  given  a  thorough  knowledge  of 
corporations.  No  part  of  the  course  is  more  interesting  or  practical. 
The  organization  of  corporations,  their  business  methods,  the  laws  gov- 
erning them,  their  general  workings,  etc.,  are  carefully  noted.  The 
student  after  familiarizing  himself  with  the  various  books  used,  proceeds 
to  organize  his  company.  After  the  required  stock  is  subscribed  for  and 
collected,  he  files  articles  of  incorporation  and  enters  upon  business. 
After  continuing  business  until  the  gains  are  equal  to  five  percent  of  the 
capital  stock,  he  declares  a  dividend  of  one-half  the  amount  and  sets 
the  other  half  aside  to  surplus  fund  account.  After  paying  the  stock- 
holders their  dividends  he  continues  business  until  three  dividends  have 
been  declared.  He  then  ascertains  the  present  worth  of  the  business  and 
dissolves  the  company  by  buying  the  stock.  Again  organizing  other 
corporations,  he  continues  as  before,  until  he  is  familiar  with  every  detail 
of  the  business.     One-half  unit  credit. 

GENERAL    HISTORY    OF    COMMERCE 

Instructor  Miss  Akins. 

The  growth  of  industrial  power  in  the  United  States  on  account  of 
its  efficient  and  enlightened  labor,  its  natural  resources,  its  accumulating 
capital,  and  its  inventive  genius,  is  making  the  subject  of  commerce 
of  immediate  and  vital  significance  in  this  country.  In  order  to  give  a 
clear  understanding  of  the  existing  conditions  in  our  own  country  the 
student  needs  to  study  not  only  the  history  of  our  own  commercial  de- 
velopment, but  that  of  other  nations  as  well.  To  meet  this  need  this  new 
and  highly  interesting  department  has  been  put  in  the  curricula  of  many 
colleges.  It  has  won  a  respectable  place  among  the  histories.  The  best 
adapted  and  the  latest  text  on  the  subject  has  been  selected  for  the  work. 
Few  men  rank  as  high,  as  an  authority  on  this  subject,  as  William  Clar- 
ence Webster;  his  text  (January,  1903)  will  be  used  for  the  course  in 
1911-12. 

The  course  consists  of  lectures  and  dictations,  with  collateral  reading 
and  reports.  The  students  may  here  acquire  a  good  foundation  for  fur- 
ther work  along  this  line.  The  student  is  led  to  see  in  systematic  manner 
the  commercial  growth  and  decay  of  nations,  the  widening  of  the  world's 
commerce,  together  with  the  reasons  of  the  same.  Ancient  Phoenicia, 
Egypt,  Assyria,  Babylonia,  Greece  and  Rome,  with  their  colonies,  are 
in  turn  seen  to  rise,  each  like  the  blazing  sun,  and  then  to  fade  away 
beneath  the  horizon  of  the  world's  progress.  The  ages  of  steam  and 
electricity  are  studied  in  the  second  semester. 
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Transportation   and   commercial   routing   are   also   considered. 

In  the  first  semester  Ancient,  Medieval  and  Early  Modern  Commerce 
are  studied;  the  English  Industrial  Revolution,  England  and  Free  Trade 
and  other  important  events.  The  second  semester  is  devoted  entirely 
to  the  study  of  the  Age  of  Steam  and  Electricity,  beginning  with  the 
United  States  since  the  Civil  War,  and  continuing  with  a  study  of  England, 
Germany  and  the  modern  nations  of  the  world.  Three  hours  a  week 
for  the  year. 

ECONOMIC    GEOGRAPHY 

Professor  Haubrich. 

The  aim  of  this  course  is  "to  trace  the  great  and  small  streams  of 
commerce,  and  also  to  show  the  courses  that  give  them  direction  and 
volume. "  The  various  products  of  trade  are  discussed,  together  with 
their  geographical  distribution.  The  work  consists  chiefly  of  recitations, 
with  supplementary  work  on  the  natural  products  as  represented  in  the 
College  Museum  and  the  surrounding  country.  The  text  book  used  is 
Gannett,  Garrison  and  Houston's  Commercial  Geography.  Two  hours 
a  week  for  the  year. 

FINANCE 

Professor  Haubrich. 

In  this  course  the  nature  and  uses  of  money  will  be  studied,  together 
with  banking,  loan  and  trust  companies,  and  finance  in  general.  Text 
used,  "Money,  Banking  and  Finance,"  by  Bolles.  Not  only  are  the 
various  functions  of  banking  institutions  set  forth  and  discussed,  but 
the  duties  of  the  officers  as  well.     Two  hours  a  week  for  the  year. 

COMMERCIAL    LAW 

Mr.  Allinger. 

The  object  of  this  work  is  to  present  law  from  the  commercial  view- 
point only,  and  in  a  clear  manner.  The  subject  is  presented  inductively, 
the  facts  are  given  in  the  form  of  cases  involving  principles  discussed 
in  preceding  lessons.  "The  facts  are  given  to  determine  the  law."  Actual 
cases  arising  in  the  Business  Practice  Department  frequently  come  up 
for  consideration  and  decision.  The  work  consists  of  recitations,  lectures 
and   consideration   of  practical   cases. 

Considerable  time  is  devoted  to  a  careful  study  of  contracts  and  ne- 
gotiable instruments,  introduced  by  a  general  consideration  of  law  and 
its  branches,  also  to  the  study  of  guaranty  and  suretyship,  interest  and 
usury,  sale  of  personal  property,  bailment,  agency,  and  a  few  other  phases 
of  commercial  law. 
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COMMERCIAL    ARITHMETIC 

Mr.  Allinger. 

The  first  semester  is  devoted  to  the  study  of  general  principles  of 
arithmetic,  laying  particular  stress  upon  short  methods  and  extreme 
accuracy.  A  short  study  is  also  made  of  counting-house  methods  and 
various  measurement   calculations,   as  lumber,   land,   capacities,   etc. 

The  second  semester  is  spent  entirely  in  the  careful  study  of  percent- 
age applications,  such  as  interest,  commission,  insurance,  banking,  duties 
and  customs,  stocks  and  bonds,  etc.  The  "Model"  Commercial  Arith- 
metic is  taken  as  a  basis  for  the  work. 

ENGLISH 
Miss  Akins. 

The  central  thought  of  this  course  is  the  formation  of  habits  of  cor- 
rect English,  oral  and  written.  Particular  emphasis  is  laid  upon  punc- 
tuation, etymology,  sentence  structure,  and  letter-writing  in  its  various 
phases.  Compositions  and  letters  written  by  the  student  are  criticised 
in  class.     Two  hours  a  week  for  the  year. 

PENMANSHIP  AND  ORTHOGRAPHY 

Mr.  Allinger. 

This  course  is  required  of  all  students.  One  hour  daily  is  devoted 
to  this  work.  The  first  half  hour  is  spent  in  penmanship  practice,  and 
the  latter  part  of  the  hour  in  orthography.  Muscular  movement  alone 
is  taught,  and  every  effort  is  put  forth  to  have  the  student  acquire  a  good, 
plain  business  hand.  In  addition  to  the  general  class  work  most  of  the 
students  have  subscribed  for  a  good  penmanship  journal,  and  are  work- 
ing up  the  courses  given  in  them  by  some  of  the  best  penmen  of  the  land, 
to  secure  a  certificate  of  proficiency. 

In  orthography  the  "Practical  Speller"  is  taken  as  a  basis,  together 
with  supplementary  work. 

In  view  of  the  fact  that  nineteen  out  of  every  twenty  applications 
for  business  positions  find  their  way  to  the  waste-basket  because  of  their 
poor  penmanship,  we  have  decided  to  require  of  every  student  striving 
for  a  degree  or  diploma  (not  certificate)  a  certain  degree  of  proficiency 
in  business  writing  before  receiving  such  degree  or  diploma.  The  stu- 
dent may  have  his  choice  to  obtain  a  certificate  from  either  "The  Busi- 
ness Educator,"  "The  American  Penman,"  or  the  "Penman's  Art  Jour- 
nal," given  for  a  degree  of  proficiency  in  any  of  their  courses  of  business 
writing. 

Our  students  are  given  daily  lessons  in  plain  penmanship,  such  as 
is  required  in  business  today.     The  lessons  are  so  arranged  as  to  cover 
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the  whole  scope  of  the  subject,  with  the  following  objective  points  in 
view:  legibility,  rapidity,  neatness  and  ease  of  execution.  Any  student 
by  diligent  and  intelligent  practice  may  in  one  year  become  a  very  good 
business  writer.  The  market  value  of  a  good  business  hand  can  not 
be  overestimated.  Business  men  usually  ask  for  specimens  of  writing, 
and  judge  the  applicant  by  it. 

STENOGRAPHY 

Professor  Haubrich. 

Shorthand,  five  hours  throughout  the  year. 

One  hour  per  day  is  required  throughout  the  year,  individual  instruc- 
tion being  given  as  far  as  practicable.  Our  course  is  designed  to  fully 
equip  for  the  work  of  the  amanuensis,  and  with  ambition,  close  applica- 
tion, and  a  strong  perseverance,  the  ability  to  do  verbatim  reporting  is 
easily  acquired.  We  teach  Graham  or  Dement  Pitmanic  systems.  The 
work  is  so  arranged  as  to  economize  time.  Supplementary  lessons  are 
given  with  the  text,  and  almost  daily  reviews  are  conducted.  We  make 
every  effort  to  advance  our  students  rapidly  and  satisfactorily. 

Competent  stenographers  are  always  in  demand  at  good  salaries. 
Shorthand  as  a  mind-developer  has  no  superior.  Educators  admit  this 
to  be  true.  As  an  accomplishment  it  offers  much  real  enjoyment.  The 
taking  of  lectures,  addresses,  sermons,  etc.,  is  fascinating,  and  the  ability 
to  jot  down  easily  and  rapidly  notes  of  a  lecture  or  speech  of  any  kind  is 
of  great  value  not  only  to  the  student  of  law,  medicine,  or  theology,  but 
in  practically  all  walks  of  life.  As  a  regular  employment,  amanuensis, 
public  stenographer,  newspaper  correspondent,  or  court  reporter,  short- 
hand has  the  best  of  inducements  to  offer  its  adherents. 

In  shorthand,  as  in  other  arts,  there  is  always  "room  at  the  top," 
and  this  profession,  perhaps  more  than  any  other,  can  be  rightly  called 
"a  stepping-stone,"  because  of  the  experience  and  insight  that  can  be 
gained  by  the  stenographer  if  wide  awake  and  alert.  In  any  commer- 
cial line,  for  instance,  a  stenographer  takes  dictation  from  superintend- 
ent or  manager,  and  it  thus  often  occurs  that  he  becomes  familiar  with 
many  valuable  details  of  the  business  in  a  short  time  that  other  employees 
do  not  learn  in  years. 

TYPEWRITING 
Mr.  Allinger. 

One  hour's  daily  practice  on  the  machine  is  required,  and  more  time 
is  spent  if  hours  can  be  arranged.  Direct  dictation  is  employed  in  the 
third  term.     The  Remington   and  Underwood  typewriters  are  used. 

The  touch  method,  now  so  popular,  is  the  system  taught  here.  Its 
advantage  over  the  old  system  in  promoting  efficiency  in  the  student  is 
twofold.     First,  it  enables  him  to  write  more  rapidly,  as  every  finger  is 
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put  to  the  best  possible  use;  and  secondly,  his  speed  is  further  augmented 
by  the  fact  that  the  touch  operator  can  keep  his  eyes  on  the  printed  page 
or  notes,  it  being  entirely  unnecessary  to  look  at  the  keyboard  while 
writing  Our  typewriting  instruction  is  such  that  the  student  can  easily 
acquire  this  method  and  become  proficient  in  it.  We  use  the  "New 
Practical  Typewriting  Manual. "  The  course  includes  all  mercantile  and 
legal  forms,  legal  testimony,  specifications,  contracts,  manifolding,  mim- 
eographing and  indexing.  We  also  teach  our  students  to  make  letter- 
press copies  and  to  file  papers,  as  required  in  offices,  so  that  the  student 
is  familiar  with  the  requirements  of  the  business  office. 

Students  preparing  for  the  ministry  would  find  it  an  advantage  to 
take  this  course  and  our  introductory  work  in  bookkeeping,  so  they  can 
prepare  their  manuscripts,  take  care  of  their  correspondence  in  an  up- 
to-date  manner,  and  make  such  financial  reports  and  statements  as  are 
required  by  every  congregation. 


GENERAL     INFORMATION 

Berea,  the  seat  of  the  German  Wallace  College,  is  an  ideal  little  col- 
lege town  of  about  four  thousand  inhabitants,  situated  within  thirteen 
miles  of  Cleveland,  the  metropolis  of  Ohio.  This  nearness  to  a  large 
city  is  of  particular  advantage  to  the  student,  because  he  has  the  bene- 
fits of  rare  lectures,  concerts,  etc.,  and  is  at  the  same  time  removed  from 
the  distractions  that  a  great  city  offers  to  the  youth.  The  sanitary  con- 
dition of  Berea  is  excellent,  making  the  village  exceptionally  healthful; 
and  this  fact,  together  with  the  general  beauty  of  the  lawns  and  sur- 
roundings, makes  the  place  particularly  inviting  to  the  student. 

Railroad  connection  is  good.  Aside  from  the  evident  advantages  of 
the  railroad  systems  converging  in  Cleveland,  to  which  city  Berea  is 
connected  by  hourly  interurban  service,  three  roads  give  direct  commu- 
nication with  the  outside  world,  viz.:  C.  C.  C.  &  St.  L.,  L.  S.  &  M.  S., 
and  B.    &  O. 


OUR    SCHOOL 

The  selection  of  a  school  is  a  matter  of  vital  improtance.  The  high- 
grade  character  of  our  Institution  is  firmly  established,  and  we  invite 
the  strictest  scrutiny  of  our  methods,  courses  and  facilities.  We  take 
no  little  pride  in  the  past  success  of  our  School  and  its  graduates,  and 
confidently  point  to  the  same  as  an  index  to  the  future. 
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GENERAL    EXPENSES 

Tuition  and  incidentals  for  the  year $40  00 

Certificate  in  Certificate  courses 2  00 

Diploma  in  Degree  courses 5  00 

Note. — The  charges  for  books  and  supplies  in  any  of  the  Commerce 
courses  are  approximately  $10.00  in  the  Freshman  year  and  considerably 
less  in  the  following  years. 


BOARD    AND     ROOMS 

Board  may  be  had  in  the  German  Wallace  College  Boarding  Club 
at  from  $1.90  to  $2.00  per  week,  or  in  private  families,  including  light 
and  heat,  from  $3.00  to  $3.50  per  week. 

Rooms  in  the  Men's  Dormitory  may  be  secured  for  $11.25  to  $18.00 
per  semester,  including  light  and  heat.  Furnished  rooms  are  procurable 
in  private  families  at  a  nominal  rate. 


ASK     QUESTIONS 

If  you  wish  to  take  some  special  course — that  is,  a  combination  of 
subjects  differing  from  our  outline — write  us  about  it,  and,  if  consistent, 
we  will  accommodate  you.  It  is  impossible  to  make  a  catalogue  so  com- 
prehensive that  every  reader  will  obtain  just  the  information  he  desires. 
We  are  always  glad  to  answer  questions  concerning  our  Institution, 
our  courses  of  study,  and  other  details  of  the  work.  If  there  is  any  point 
we  have  not  fully  covered,  or  on  which  you  desire  more  specific  infor- 
mation, we  invite  inquiry. 
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